
Submission Requirements for Stowe Historic Preservation Commission 
Review 

 
Review of Complete Application 
All applications, fees, site plans and other items for review are required one week prior to the Stowe 
Historic Preservation Commission (SHPC) meeting date. Plans shall be deemed substantially complete by 
the Zoning Administrator before the application will be scheduled for a meeting. Submittals shall include 
the items below, unless waived by the Zoning Administrator, upon a determination that such information 
is probably not necessary to determine if the project will comply with the Stowe Historic Overlay District 
and Historic Buildings Regulations. 
 
Site Plans 
Plans are required for any projects involving additions or new construction, but are not needed for minor 
projects such as window and door changes, minor façade changes and roof changes. Plans shall include: 

 Title Block which shall include: name of the project, current owner, preparers name and tax 
parcel number for the property 

 Bar scale, north point and date of preparation  
 Zoning and stream setback lines 
 Existing or proposed building zones 
 Easements and rights-of-way 
 Existing and proposed building, fences, and other structure locations  
 Location of existing roads, driveways and sidewalks 
 All distinct and/or prominent physical features, (existing or proposed), such as tree lines, no-cut 

zones, stone walls, ledge outcroppings, watercourses, or items of historical or cultural 
significance.  

 Parking lot layout  
 Proposed external lighting including cut sheets  

 
Elevations  
Elevations shall be submitted for substantial façade changes and new building. For minor projects, such 
as a window modification, tracings showing the change may be placed over photographs of the existing 
elevation. Elevations should include: 

 Building elevations for all sides involving construction 
 Building detailing including window and door types, siding details, and other building elements 
 Proposed external lighting including cut sheets 

 
Other Items 
The following are required for all projects: 

 Photographs of the existing building and adjacent buildings 
 Historic building inventory information (available in the Zoning Office) 
 Manufacturer product information and or specifications for projects involving additions, new 

construction, window and door changes, minor façade and roof changes. 
 


